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These tasks have been designed to support you as you join a school community.  Engagement with these compulsory directed tasks will enable you to develop professional relationships with all staff and children and learn about your placement school.

	[bookmark: _Hlk194061733]PRE- PLACEMENT - Activity 1 (1 HOUR): Professional Behaviours Q10
Getting to know the school and class


	
· Visit the school website – make notes about key information such as the school’s mission statement and values, classes and class pages, curriculum, and key initiatives. (Routines)




	WEEK 1 - Activity 1 (1 HOUR): Professional Behaviours Q10
Getting to know the school and class


	
· On-going - developing professional relationships – make sure that you know and learn the names, roles, and responsibilities of all working adults in your class setting. The school website will usually have a list of all staff; keep a copy in school. (Relationships). Ask your class teacher about the staffroom protocol and specific information about school etiquette (dress code, parking, lunchtime routines and rules).

· On-going - Get to know the children and learn their names and be aware of the needs of the children in the class including those with any Special Educational Need or those who have an Individual Education Plan or Individual Health Care Plan. Find out if any children are multilingual or have English as an additional language (EAL) (Relationships)

· Create/gather a timetable for your class (Routines)

· Keep a record of the timings of the daily school routines and rules for managing the children’s movements around the school.

· Start to record all the duties that your teacher is responsible for: collecting children from the playground, taking the register, talking with parents and any other specific roles.(Routines)


	Information from School Website


	

	Staff Names and Roles -list in placement file

School etiquette

	

	Class list with relevant information – for placement file


	

	Class timetable – placement file


	

	School Day Timings and routines


	

	Teacher’s Duties -roles and responsibilities


	




	Week 1 - Activity 2 (1 HOUR):  Professional Behaviours – Q10
Knowing your professional duties: Key School Policies – you may have located these on the school website.


	
· Locate and download the Child Protection and School safeguarding policy –make notes to place in your online placement file. Find out who are the safeguarding leads and who is the designated safeguarding lead (DSL) and write the name/s in your QTS file insert page.

· Familiarise yourself with other key school policies: Child Protection, Health and Safety, Behaviour for Learning), Inclusion, SEND and marking policy.






	WEEK 2 – Activity 3 Optimising Behaviour for Learning Q1 & Q8


	
Classroom routines and organisation. (Encouraging positive behaviours for learning)

· Draw a plan of the layout of the class, noting the seating plan, where resources are stored and use of the wall space. Make a note of what the wall displays contain. Are class rules displayed, for example? Make a list of the resources available for the class (general and subject specific). (Routines)

· How does the class teacher organise the children and their learning to ensure safety and maximum use of learning time? How are transitions from one location to another managed? E.g. moving children from the carpet area to desks; leaving the classroom at the end of a lesson; leading children in from the playground or into the hall? Where does the teacher stand and what does s/he say? (Routines and rules)


School Policy – what is the school’s philosophy with regards to managing behaviour for learning? What are the school rules? The class rules?

Are rewards and sanctions used in your class? If so, what are they and how do children respond to this system. What impact does it have?

What other approaches are evident in the classroom? Around the school? 

Do the school use ‘attachment and trauma-informed’ practices?

Start a grid like the one below to identify specific strategies used by your teacher to manage behaviour for learning (Routines, rules, response and relationships). 

Do this for a mathematics observation CPDA. Continue adding to this throughout your placement. Try to find examples of each and identify which are used most frequently and why. Consider the following too:

· Tactical ignoring 
· Non-verbal cueing such as eye contact
· Incidental language (e.g., there are some things which still need tidying and the bell is going to go soon)
· Behavioural direction (e.g., what is our rule when we are listening to others?)
· Positive reinforcement (e.g., Let’s see who is ready to learn…pause…well done x, y, z)
· Distraction/diversion (e.g., asking a child a question in order to re-focus them)
· Direct questions (e.g., what should you be doing?)
· Choice questions (If you finish this work, you will have more time to …)
· Command (Look this way)
· Teacher’s position or action




	Strategy -practical strategies might include the use of praise / positive reinforcement, school sanctions, etc.

	What did s/he use it for
	Advantages
	Disadvantages
	Effect – the impact on learning that you observed.

	
Countdown from 3-0


	
To signal the end of a task
	
	
	

	


	
	
	
	

	

	
	
	
	





	Week 3 - Activity 4 (1 hour/ lesson equiv.): Curriculum and pedagogy – Q3, Q5 & Q9
Counting/ number Task


	Mathematics

· Download the mathematics calculation policy. Make notes of suggested concrete resources, pictorial representations and strategies.

Complete a lesson observation using observation proforma 1 ‘Tune in’ for a mathematics lesson that involves counting and/or number.

If your school is enrolled on the ‘mastering number programme’ please request that you observe a lesson/series of lessons. (15 minutes a day)

Once completed place into section 6 of your online QTS file.

Within the connections box consider what you have learnt so far in university sessions. What concrete resources/ manipulates were used? What pictorial representations were used? What strategies did the teacher teach and did the children use? What misconceptions were there? What ‘stem sentences’ were used? Vocabulary? 

After speaking with your mentor/ class teacher, write a short reflection about what you learned and what you will now research further.

Science

· Download the science curriculum policy.

· How is science taught throughout the school? Do school have a science scheme? 

Foundation Subjects 

Follow up the two foundation subjects identified: 

· Speak to the curriculum lead about how the subject is delivered throughout the school

· Try to plan and teach at least one of the subjects and have a formal observation by the end of placement  

Place the downloaded materials in your online placement file. Make notes in the table below.






	Foundation Subject 1
…………….

	

	Foundation Subject 2
………………

	




	Week 4 – ITaP week - ER ITaP inc Q4
Curriculum and pedagogy


	
· See separate Early Reading ITaP booklet 

Work for the ITaP should be put in section 4 of your QTS file.



	Weeks 5 – 7 Activity 4 (2 HOURS): Pedagogy and assessment – Q2, Q 6 & 7

Use of effective questioning as part of formative/daily assessment


	
Questioning and how it is used in a range of subjects.

How do your teachers use questions to develop children’s understanding? What kind of questions are asked? Open? Closed? Scaffolded? How are supplementary questions used to develop teaching points? Are there differences across different subject areas?

How do teachers ensure that a range of pupils respond to questions? Are children given think/wait time? Are children encouraged to talk together before giving a response? Are questions targeted at individuals? If so, why, and what impact does this have on progress? Do some children dominate and how does the teacher respond to this?

(Remember Rosenshine’s Principles of Instruction)

Structure your observations of at least an English and mathematics lesson using this form below.




	Questioning proforma – 
Subject: 

	

	What kind of questions are asked? Open? Closed? Speculative? Scaffolded?

	

	How are supplementary questions used to develop teaching points?

	

	How do teachers ensure that a range of pupils respond to questions? What approaches do teachers use besides ‘hands up’ to answer a question? E.g., talk partners, then cold call.

	

	Are children given think/wait time? How long?

	

	Are children encouraged to talk together before giving a response?

	

	Are questions targeted at individuals? If so, why, and what impact does this have on progress?

	

	Do some children dominate and how does the teacher respond to this?

	

	Other observations


	





The ‘Placement at a Glance’ document will outline further expectations for placement, including the Early Reading ITaP. You will be directed to make more observations of other lessons and your planning and teaching expectations will be explained. 

Please note that your mentor should check these tasks and sign below once all are completed. 

This document must be uploaded to Abyasa and to section 6 of your QTS folder by the end of placement.

	Mentor signature and comment on student’s curriculum PDAs and impact on planning for teaching and learning
	Date PDAs completed and checked by mentor
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